
To:  Jessica Winterstein 
The Press and Information Office 
Room W400 

 
 
 
 
 

ORDER FOR LSE FOLDERS 
 
 
 
 
 
 
NAME:  ……………………………………………………………………………………….. 
 
 
TELEPHONE NO:  ……………………………………………………………………………. 
 
 
DEPARTMENT:  ……………………………………………………………………………… 
 
 
ROOM NO:  …………………………………………………………………………………… 
 
 
NUMBER OF BOXES REQUIRED (30 copies per box):  ………………………...…………. 
 
 
BUDGET CODE FROM WHICH PAYMENT TO BE MADE:  …………………………….. 
 
 
BUDGET HOLDER’S AUTHORISATION (£25 per box):  ………….…...……………… 
          Signature required 
 
 
 
 
 
NOTE:  Folders cannot be despatched until receipt of this completed form. 
 
 
 
 
 
 
For Press and Information Office use: 
 
Order No: 
Date despatched: 


